UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
XA SON KY Doc lap - Tw do - Hanh phuc
Son Ky, ngay 05 thang 8 nam 2026

S6: 1756 /UBND-VHXH
VIV khan truong hoan thién
co s¢ dir liéu can bg, cong
churc, vién churc trén toan tinh
bdo dam “dung, du, sach,
song, théng nhat, dung
chung”

Kinh gui: Céc co quan, don vi su nghiép thuéc UBND xa.

Thuyc hién Cong vin s6 3523/SNV-CCVC ngay 31/7/2026 ciia S& Noi vu tinh
Quang Ngai vé viéc hoan thién co s& dit liéu can bo, cong chure, vién chuc trén toan
tinh bao dam “dung, du, sach, séng, théng nhat, dung chung”(vin bdn dwoc xir Iy
trén hé thong office);

Pé hoan thién co s& dir liéu can bo, cong chtrc, vién chure toan tinh, bao dam
“dung, du, sach, song, thong nhat, dung chung”, phoi hgp thuc hién két noi thong
sudt voi co s¢ dir licu khoi dang theo chi dao cua Ban Chi dao tinh Quang Ngai,
Chu tich UBND xa dé nghi thu truéng cac cac co quan, don vi ¢0 lién quan khan
truong trién khai mdt s6 ndi dung sau:

1. Trién khai dén toan thé can bo, cong chuc, vién chic va ngudi lao dong
khan truong ra soat, ki€m tra, cap nhat toan bo cac truong dir liéu hd so can bg, cong
chtrc, vién chire, nguoi lao dong trén H¢ thong quan 1y co s& dir ligu can bg, cong
chtrc, vién churc cua tinh dam bao “dung - du - sach - song”; trong do, luu y cap nhat
chinh xac cac truong thong tin sau:

- Loai can bd (can by, cong chirc, vién chtc ...): DPdi voi can bod cép Xa va
cong chuc cap xa trude day, nhitng truong hop dugce di€u dong, bo tri lam can bd
thi diéu chinh Loai can bg 1a "Can bg"; nhitng truong hop diéu dong, bo tri lam cong
churc thi diéu chinh Loai can bg 1a "Cong chuc"; truong hop diéu dong, bo tri lam
vién chirc thi di€u chinh Loai can bd 1a "Vién chirc".

- Piéu chinh lai trudng thong tin "Chtrc vu" phit hop véi chite vu hién tai dang
dam nhan;

- Trinh d6 dao tao, boi dudng (luu y trinh do dao tao cao nhét; trinh do chinh);

- Tuyén dung, qua trinh cong tac;

- Ngach, chirc danh nghé nghiép;

- Banh gia, Xép loai (nhap danh gia, Xép loai nam 2024, nam 2025);

- Diéu chinh don vi hanh chinh (Noi sinh, qué quan, thuong tra ...);

- PBiéu chinh, cap nhat email (ding mail céng vu dé cdp nhdt) dé két ndi véi
cac hé thong dung chung khac cua tinh,;



- Diéu chinh, cép nhat lai s6 hi¢u can bg, cong chirc, vién chic maéi (dwoc So
Noi vu cap);

2. Chi dao bo phan phu trach Hé théng quan 1y co s& dir liéu can bo, cong
chire, vién chirc ra soat diéu chinh tén phong, ban, don vi truc thudc khi c¢6 thay doi
trén hé théng cho phu hgp véi thuc trang hién c6 cia don vi; cap nhat bo sung, cho
théi viéc ddi voi nhirng ho so phat sinh, thoi1 viéc; ra soat s6 liéu cén bo, cong chirec,
vién churc, nguoi lao dong cia co quan, don vi minh trén hé théng bao cao dam bao
s6 liéu trang khdp véi s6 lugng can bo, cong chire, vién chitc va nguoi lao dong
thuc té dang c0 tai co quan, don vi; ddm bao chinh xac vé 6 liéu dé trich xuat dir
liéu bao cao Ban Chi dao tinh Quang Ngai vé phat trién khoa hoc, cong nghé, d6i
moi sang tao va Ban T6 chirc Tinh oy dé két ndi véi co so dir liéu cua dang.

3. Hoan thanh cac nhiém vu néu trén trwéc ngay 30/8/2026.

4. Giao Phong Vin hoa - X4 hoi x4 lam dau mdi ra soét, tong hop bao céo két
qua cap nhat dir licu ho so can bo, cong chuc, vién chuc, ngudi lao dong trén HE
théng quan 1y co s& dit liéu can bd, cong chirc, vién chirc tai cac co quan, don vi
thudc xa. Téng hop danh sach cac co quan, don vi khong hoan thanh viéc cap nhat
dir liéu, 1am co so dé danh gia mirc ¢ hoan thanh nhiém vu trong quy I'\V/2026.

Yé&u cau Thu truong cac co quan, don vi nghiém tuc trién khai thuc hién./.

Noi nhdn:

- Nhu trén;

- Thuong tryc Pang ty xa;
- Thuong truc HDND x3;
- CT, cac PCT UBND xa;
- VP HBDND&UBND xa;

- Luu: VT.

——
Tran Dinh Tran
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